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REQUEST FOR SCIENTIFIC PROGRESS REPORT

The scientific progress report due to the Alzheimer’s Association should contain the sections highlighted below.   When compiling the report, please use the previous page (top sheet of this request).  Questions should be addressed to Ms. Mary Grilli, Post-Award Specialist, at 312-335-5727, e-mail: Mary.Grilli@alz.org. 
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1.
NARRATIVE

Provide a clear, concise narrative account (3-5 pp.) of the overall progress of the project, including results obtained to date and a comparison of actual accomplishments with the proposed goals for the reporting period.  A discussion of any problems encountered or significant research developments should  be included.  The narrative should be written at the “Scientific American” level; technical detail, tables, figures, video tapes, CDRoms may be included/attached as Appendices.   Number the first page of the narrative as page 1.  At the end of the narrative, include a section with Future Aims.  This same section should also be included as the first section of the following year’s interim/final report, providing continuity of grant progress.
Please insert last year’s Future Aims here (disregard if this is the first Interim report):

2.
OTHER SUPPORT AND PERSONNEL CHANGES
Provide current information about other research support for senior personnel and personnel changes on this form.

OTHER SUPPORT 
	Agency
	Title
	Amount
	Project Period
	% Effort

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PERSONNEL CHANGES

Changes which occurred over the past year should be listed first.  Planned changes should be listed next.  Indicate the % effort of personnel departing with a “-” and those being added with a “+” .

	Name
	Degree(s)
	Role on Project
	% Effort

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3.
NON-TECHNICAL SUMMARY
Summarize your research progress during  the reporting period in language suitable for an educated layperson (500 - 750 words).  For second-year interim reports, briefly reiterate the progress of the first year.  Explain all terms that cannot be simplified. Include background information in the first paragraph. Attach the non-technical summary to the narrative following the “Other Support and Personnel Changes “ page.
4.
PUBLICATIONS
Cite each publication (including abstracts) that has resulted from this grant.   Upload each publication to the pcCentral website**.  

If there are no publications, explain in the publications section of this report.  If  you have published other AD-related research articles during the reporting period and wish to make us aware of them, please include that information and related publications in an appendix list.  Please use the following format when citing publications:



Publications:

Author’s Last Name, Initials; Title; Publication Title; Year; Volume; Page number(s)


Abstracts:


Author’s Last Name, Initials; Abstract Title; Publication Title; Year: Page number


Presentations:


Author’s Last Name, Initials; Title of Paper; Conference Name; Place of Conference; Conference Dates

**To Upload Publication(s):

In addition, the publication(s) must be uploaded to your file on the pcCentral website for the applicable year.  For the upload, click on “Add Deliverable”, choose “Other” and give a brief description of the publication, go to “Browse” and upload the publication.

5. IRB CERTIFICATION, IACUC CERTIFICATION and RECOMBINANT DNA(rDNA) CERTIFICATION

For all grants involving human subjects or vertebrae animals or rDNA an updated annual certification(s) is/are required by the Association as an appendix to the progress report if protocols have been changed substantively from those originally proposed and approved.

In addition, the certification(s) must be uploaded to your file on the pcCentral website for the applicable year. 

6.
REPORT SUBMISSION

INSTRUCTIONS FOR REPORT/PUBLICATION SUBMISSION(S)

To access your award online, download templates for the required reports, and to submit your annual reports; go to the same location that you used previously to submit your application:

https://v2.ramscompany.com/Login.asp
A tutorial for the submission of annual reports as well as other capabilities of the online system for grantees is available at the login page. Scroll down to the tutorial called “Grantee Instructions to access award information” or use the following link in your web browser to download the tutorial directly:

https://v2.ramscompany.com/Instructions_Award_Info.pdf
Follow the instructions in the tutorial to download the REQUIRED scientific progress report and financial report forms to be used for the submission of your annual reports and to attach the completed documents prior to the deadlines listed in your award. 

**IMPORTANT NOTE: Delinquent reports may cause funding to be terminated on your grant. Get your reports in on time.

Questions - contact Mary Grilli

Mary Grilli
Post Award Grant Specialist
Alzheimer's Association
National Office

Medical & Scientific Relations
225 N. Michigan Ave., Fl. 17
Chicago, Il 60601-7633

e-mail:


" 

Mary.Grilli@alz.org


Phone:

1-312-335-5727
Fax:

1-866-801-5501
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