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Process for Adding Trials and Trial-Sites to Alzheimer’s Association TrialMatch™
Background: EmergingMed staff maintains Alzheimer’s Association TrialMatch’s national database of open, IRB-approved clinical trials.  Alzheimer’s Association TrialMatch is updated from multiple sources, including a nightly comparison with public resources such as the ClinicalTrials.gov and NIA.NIH.gov databases.  Trial and trial-site information is incorporated into EmergingMed’s patented clinical trial matching system.  EmergingMed verifies all site and contact information for accuracy.  The Alzheimer’s Association  welcomes one-off updates as well as the addition of new trials and trial-sites.
Process Summary: The first step to adding a new trial or trial-site to the database is to complete the initial request form.  Upon receipt, EmergingMed will provide confirmation via email or telephone. Trials undergo an internal review by EmergingMed and the Alzheimer’s Association to determine eligibility for posting in the database.  If a trial is eligible for posting, EmergingMed will process the information and open the trial and/or site for matching. If necessary, EmergingMed may request further details prior to activating the study. EmergingMed will notify the trial-site when the trial is activated and available for matching on Alzheimer’s Association TrialMatch. 
1. The following information is required to start the submission process.  The Initial Request Form should be submitted to ALZtrialmatch@emergingmed.com and should contain the following information: 
· About the person submitting the request (the “Data Provider”):
· Data Provider’s name
· Data Provider’s telephone number

· Data Provider’s email address

· Data Provider’s title

· Data Provider’s organization name
· If adding a trial to the database, please submit the following:

· Trial name
· Official Trial title

· Protocol ID numbers (include as many as you know): 

· NCT number in clinicaltrials.gov

· Trial sponsor’s ID number

· Trial site’s ID number

· Trial sponsor’s name
· Principal Investigator’s name (if he/she is not the Data Provider)

· Principal Investigator’s telephone number (if he/she is not the Data Provider)

· Trial site’s name
· If adding a trial site to the database, please submit the following: 

· Contact person’s name (if contact person is not the Data Provider)
· Contact person’s telephone number (if contact person is not the Data Provider)
· Contact person’s email address (if contact person is not the Data Provider)
· Contact person’s title (if contact person is not the Data Provider)
· Contact person’s organization’s name (if contact person is not the Data Provider)
2. EmergingMed will analyze the trial to ensure that it is appropriate to add to the database, and to ensure that it isn’t already on the queue to be loaded.  If the trial has no publicly available information, EmergingMed will request a review by the Alzheimer’s Association.
3. EmergingMed will communicate with the Data Provider upon completion of the internal review. If the trial will be posted, then proceed to Step 5 below.
4. EmergingMed will request the following information to be emailed.  The email address is ALZTrialMatch@emergingmed.com. The preferred format for submission is Microsoft Word, but we will also accept PDF and Microsoft Excel file formats.
· Copy of IRB approval letter at that site (or for one site)
· A brief trial summary (including basic descriptions of the purpose, rationale, and treatment plan of the trial).

· Trial Inclusion / Exclusion Criteria 
· Trial site contact information

5. EmergingMed will create match criteria and review the coding before activation.  
6. EmergingMed will notify the site when the trial is activated and available for matching on Alzheimer’s Association TrialMatch. [image: image2.png]7€mergingmed




CONFIDENTIAL  
© 2011 EmergingMed


1

