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The Role of Team Captain

Team Captains help make the difference in the fight against Alzheimer’s. 

The Alzheimer's Association is thrilled to welcome you as a Team Captain and is committed to helping you every step of the way. Challenge yourself to meet at least one new person and share an idea or past success. 
Primary Responsibilities

· Recruit at least nine friends, family members and business associates to participate as members of your Walk team.

· Register online and take advantage of easy-to-use online fund raising tools. Go to www.alz.org/walk. You can create your own team Web site, send personal e-mails to fund raise online, track online and off-line donations and share your story. Ask each of your team members to join your team online.

· Encourage team members to set and surpass their fund raising goals. Every Walk participant is encouraged to set a goal. Walk offers prizes for successful fund raising.

· Plan a team-building kickoff and invite attendees. Contact your local Alzheimer's Association to help you plan the kickoff and build your team. Offer food and watch interest soar!

· Share your enthusiasm and excitement with your team as you strive together to reach your fund raising goal. Be sure your team members are well prepared to reach their goal. Walk not only provides every team with a Web page, but also provides each participant with his or her own Walk HQ which includes a customizable personal Web page, sample e-mails and letters, as well as help fund raising tips.

· Share Walk fund raising advice, team progress and walk day information with your team members. 

· Have fun and build team spirit. Create a team T-shirt, banner or hat to help identify and encourage your team.

· Encourage team members to submit pledges collected offline to you for submission to the Alzheimer's Association. Note: Offline pledges will not show in your online total until received and recorded by the Alzheimer’s Association.
· Ask for help! The Alzheimer's Association is here to help you through your journey as a Walk Team Captain!

Fundraising is easy and enjoyable when using your Walk to End Alzheimer’s Personal Headquarters!  Create your personal page web page.
Now that you have registered online for Walk to End Alzheimer’s, you have access to your very own personal headquarters! Once you are logged into your HQ you can follow the directions below to email friends and family for support, view your fundraising success, email statistics, run donation reports, and even join or start a team if you haven’t already!  

1 — Getting started!   

	 Via your confirmation email, click “Follow this Link” to get you to your local Walk to End Alzheimer’s site. 

 Click on the green Login button at the top of the screen 
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 Enter your login name and password. 

You now have access to a menu of options including email, tools and reports. Use these tools to update your profile, increase your fundraising goal, and more! If you are new to Walk to End Alzheimer’s, click “Start Here” for a brief introduction. 
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2 — Creating your personal Web page 
There is no better way to spread the word about your commitment to Walk to End Alzheimer’s and ask for support in reaching your fundraising goal than emailing your personal Web page to friends and family. Your personal Web page can tell the story of why you are involved. 

To access your personal Web page, login to your HQ and click the “My Web page” Tab. 
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Once you are in “My Web page,” you can edit the text, image and theme of your page.  

Web page Image 
You can add an image from the image library to your Web page by clicking “select” under the Web page image header. You can also add a personal picture by clicking “upload.”  (All images must be in .jpg or .gif format and not larger than 50kb. The recommended size is 300x234 pixels.) 

Don’t forget to title or explain your image by editing the text in the “Caption under image” section. Once you have selected an image, click “submit” at the bottom of the page. 

Web page Text  
To tell your story of why you are participating in Walk to End Alzheimer’s you can edit the text portion of the Web page or you can choose from one of the already existing templates by clicking the “select” button under the Web page text header.  Also remember to click submit at the bottom of the page after making any changes.  

Choose a Theme 
Select a theme for your personal Web page by making a selection in the drop down box under the “Choose a Theme” header.  Once your theme is selected, click “submit” at the bottom of the page.  

Preview Your Personal Web page!  
As you make changes, you can see what your personal page will look like by clicking “View Personal Page” under the “My Web page” tab.  

Team Sign Up Sheet – we want to know your Team Members!

To help us accurately identify which participants belong to your team, please complete the form below or just REGISTER ONLINE!  
Team Name: _____________________________________________________
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1. ___________________________________________________
2. ___________________________________________________
3. ___________________________________________________
4. ___________________________________________________
5. ___________________________________________________
6. ___________________________________________________
7. ___________________________________________________
8. ___________________________________________________
9. ___________________________________________________

10. ___________________________________________________
Find your city’s Walk to End Alzheimer’s™ website by visiting www.alz.org/swmo and clicking 
on “Walk” -  Questions? Contact Special Events Coordinator Patricia Chapman at patricia.chapman@alz.org or 1.800.272.3900.
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· Neighborhood or Virtual Garage Sale- Everyone has things they need to get rid of and one 

person’s trash is another person’s treasure! Ask team members, family and friends to donate items to sell.  
Increase sales by letting people know proceeds benefit the Alzheimer’s Association and the money raised is going towards your Walk to End Alzheimer’s™ Team total!
No time to set up?  Easy solution – have a “virtual garage sale” using E-bay, Craig’s List or Mission Fish.
· Tailgate to Tackle Alzheimer’s – Tailgate to support the Alzheimer’s Association.  Host it in a 

stadium parking lot, living room, the bleachers or at a favorite local hot spot.  
· Letter Writing Campaign – Send fundraising letters to family, friends, family doctor, church

group etc. Let them know you are raising money for the Walk to End Alzheimer’s.  Include your

fundraising goal and team website friendly URL. They can mail donations directly to the


Southwest Missouri Chapter office or visit your team website to make a donation.  
Visit - www.alz.org/walkvolunteers for fundraising letter templates.  Contact local chapter staff for donation 
envelopes that should be included with each fundraising letter.
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· Food, Food Food & More Food!! – Hold a bake sale, sub sale, pizza sale, BBQ,



ice cream social, pancake breakfast or lemonade sale in front of your house, at your 


office or anywhere people pass by.  Get the kids involved, this is a great fundraiser for 


the whole family!  
· Babysitting Adventure – Another great idea for kids!  Host a babysitting night for friends, neighbors 
etc. and put the proceeds towards your team total.
· Auction – Plan your own auction benefitting the Alzheimer’s Association.  Invite your teammates

to donate items, antiques, art, girt certificates, gift baskets etc.  Anything
can be auctioned off to support 
your teams fundraising goals.
· Restaurant Night – Partner with a local chain restaurant to donate a portion of the proceeds for the 

day.  It could be a certain menu item, daily specials, dessert or appetizers.  Advertise your “restaurant 

night” to your team, friends, family and co-workers.  Everyone loves to go out to eat especially when they 

are supporting your fundraising efforts!
· Game Night – Charity poker, trivia night, bowling tournament, bingo and the list goes on and on! 

Choose a popular game and host an event where people can play for entrance fee or donate half of their

winnings.
· Team E-mail Blasts – LET PEOPLE KNOW YOU ARE FUNDRAISING!  If people don’t know they 

can’t help.  Send an e-mail to all of your contacts.   Tell them your personal story or why this cause is 

important to you!  Include the link to your individual or team website.  They may make a donation or even 
join your team.  
Let them know about the fundraising events you are hosting and keep them up to date on your team’s

progress.  Give others the opportunity to support our vision, a world without Alzheimer’s.
______________________________________________________________________

Need help fundraising? Have questions about the Walk?  

Contact Special Events Coordinator Patricia Chapman at patricia.chapman@alz.org or 1.800.272.3900  
(Team Captain name)


(Participant)   





Wrap-arounds are internal team fundraising events that help build team spirit and raise money. Every team is different so choose activities that work for you. There are endless possibilities with team fundraising.  Make it fun and delegate responsibilities! These are some ideas, but don’t limit yourself to this list. Make more memories by hosting a wrap around event!








